EMIS

Instruction Manual

Packaged with EMIS Version 1.6.3

For Technical Support:

Judithbeaudreau@aol.com
1-860-870-3685

To Install                  EMIS
You must have Office Professional Access 2000 or better to run this program.

Your windows has to be 2000 or better also.  This should be easier to install than previous.

If you had EMIS previously go to:

start – settings – Control panel -  add & remove programs – scroll down to EMIS and delete this program.  Than we will be sure you only have one copy on your computer.

Put CD in Drive

A window may pop up that you can just follow directions to


If the window does not pop up    go to:


My Computer – Double Click


Find CD drive with Emisv1.63 in it  - Double Click


Find Set Up  it is a purple box with a red arrow – Double Click


Emis box will pop up and follow directions

Next

Next

·  I agree with the above Terms & Conditions 

Next

Check to make sure it is going into  - C:\Program Files\EMIS

Next

Start

 EMIS has been successfully Installed

Next

Exit

Use X at top right corner of the page

Now go and find your ICON on your Desktop

It looks like a file cabinet with 2 drawers in it.

To Make A Disk   




ConnVerse To EMIS
*** you will want to do this every time you want to use EMIS – you want current info . . . .
Reports

Disk File

State or Local  (can only do one at a time)

Highlight all the districts or

 (can be done with just one district at a time)

To move all three statuses (leave alone)

 or 

highlight just active (that will give you just active)

Check off Birth date 

Check off telephone

Under Data Options All:

  Use shift and highlight   
Town Street






      Election History






      Voter

Make Disk

Wait it should automatically go to file download box - If it goes to the que - start over

File download box 

It asks would you like to open or save it to your computer?

Save

Save as box opens

     Save in use arrow and change to C:\Program Files\EMIS
Save     it will now put info in Folder
To Open & Extract 
To open and extract files
Find the program WinZip & double click on it

Open

Look in:   use arrow to find C:\Program Files\EMIS
Program is listed as   Com.PCC.ConVerse.control

Highlight the program

Open

4 reports will appear in the box you must extract all but reports

Reports file is just the file layout and not needed.

Highlight   Town street

Extract box is open

Extract to:   C:/Program Files/EMIS    click the Extract button

If it is the first time it should go smoothly-  just click YES

If this is new information than it will ask or tell you it still has the old available

Click “yes to all “

Repeat this extractor for   Election History

                        

Voter

Once they are all extracted you are complete

You now have your back up of voters in your 

C:/program Files/EMIS drive of the computer you just extracted to
To use EMIS

Click on icon (File Cabinet with drawers) – EMIS
If you want to delete old records

Use box at bottom of screen

Delete Records

It will give you a ….

 
Warning this will delete all current records – 

                               you will need to run import again

OK

TO install most recent Voter Data

     * * *  you want to use the most current info each time . . . .

1. Import most recent Voter Data

        Do you really ……  
Yes
ConnVerse Data will now be imported

OK

ConnVerse Data import is complete

OK

To Install most recent Election History

 * * *  you will want to use the most current info each time . . . 

Election History Button at bottom of page

Do you really ……
YES


Election History import is complete







OK
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