BALLOT CLERK

EMERGENCY PROCEDURES


Safety First! Your own, and that of the public.

EVACUATION:


Take unvoted ballots, along with your checklist, and leave through the voting entrance, assisting any voters on the way. 

If the voting entrance is not usable, exit through the main entrance.  If the main entrance is not usable, exit through the rear entrance or the music room exit.  


Follow instructions of any emergency personnel.  IF GAS LEAK is the cause for the evacuation, DO NOT USE CELL PHONES.  

Meet at island across the street, in front of Coginchaug, shown in yellow.
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Do not leave the area until directed by the Moderator to do so.  The Moderator will be responsible for accounting for all election officials and will need everyone at the same location.  A decision whether to return to Korn or set up at an alternate location will usually be made within an hour.  


During the waiting period, every effort will be made to continue the election at the evacuation site, using one checker, one tab tender, and one ballot clerk, casting all ballots into the auxiliary bin.   If ballots are needed, the Moderator will make those arrangements.  

MEDICAL EMERGENCIES


Alert the moderator for the need for medical help.  The moderator will assess the situation and determine whether or not to call 911.  The moderator will have a first aid kit available for minor issues.  Keep any people in line away from the injured person so that the Moderator and emergency personnel can deal with the situation.

The Moderator will instruct election officials when the voting can resume.

